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Instructions -

(i)  All questions are compulsory.

(i) Question No. 1 to 4 are objective type questions. ‘Each question is allotted
5 marks.

(lii) Question Nos. 5 to 9 are of 3 marks each. (75 words)

(iv) Question Nos. 10 to 15 are of 5 marks each. (150 words) .

(v)  Question Nos. 16 to 20 are of 7 marks each. (200 words) ﬁ
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Choose and write the correct option -

() Whatis a template in Libre Office Writer?
(@) Method of pre-determined form and document file
(b) Akind of style
(c) Akind of document
(d) Cluster of documents in writer
(i) Which of the following is not the correct file extension for
files?
(a) GIF
(b) JPEG
(c) ODT
(d) PNG
(i) What is the extension of spreadsheet file in Calc?
(a) .odb
(b) .odt -
(c) .odg
(d) .ods
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(iv) Which of the following can be considered an example of a

database?

(a) Dictionary

(b) Telephone directory
(c) Marks register

(d) All of the above

(v} Which of the following traps young children .in mappropnate

relatlonshlps?
(a) Online predators
(b) Worms

" “(c) Trojan horse

“ (d) Anti-virus
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y2 Reg wml @ gfd #3 (1X5=5)
(i) wwEd e & Y | U8 B8 qe...onn @ 9oft T B forw 8 €|

() JR—— 3 fafdre aeeqe @ fou gAge @1 Ul MM § AR e

(i) Rawfacts.............. CARCSECRGRA

(v) e @ S T AR ... g A e o e 2

(v) wEst R Il @ 49 U6 wew........... H99 B 06 IR0 & |

Fill in the blanks -

(i) The first six buttons at the top of the style window are for selecting
arangeof............

(1) I—— helps in tracing inputs to specific outputs.

(i) Raw facts constitute.............

(iv) The table to be edited is displayed in............ view.

(v) A relationship between customers and products is an example

of a......... relationship. E‘%\
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(@) C) ﬁ

(i) .odt (@) IR AIRGD BT IPR

(i) =& B AP (@ RIS AT TIARRTHC

(i) Ctrl + A (m) o

(v) € e ger <@t @ ()  open office document

(v) IDE (3ms<s) () Selectall

Match the correct column -

) )

| (i) .odt (a) Type of non-verbal

(i) Facial expression (b) Integrated Development Environment

(i) Ctrl + A (c) Self confidence

(iv) Shows straight body (d) open office document

posture
{(v) IDE (e) Select all .
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94 W /e ey - (1x5=5)
() Calc e & gouf o1 Per T8 awen v T 2| ar
(i) ford Sif Calc ¥ ¢ <o i ufde A @ aiex fern 2
(i) I BRI Uh aRRE © |
(iv) Ctrl + Shift + N wiid®we &1 arx 1o a1 Sde SarT died @id
qHd ¢ |

(v) & uE R SUD gRI srmmE fFY U fAgal § one to one T W4y
gl

Write True/False -

(i) The background colour of comments cannot be changed in Calc.

(i) Inlibre office calc, the track changes option is found inside the edit
menu. https://www.mpboardonline.com

(i) Trojan horse is a virus.

(iv) You can open a new template dialog box by pressing the shortcut
Ctrl + Shift + N.

(v) There is one to one relation between a student and the subjects

studied by him. | : ad—
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95 TOC (Table Of Content) @ aRwif¥a &% . @)
Define TOC (Table Of Content). E

g6 I @ &1 aef @ 87 (3)
What is the meaning of Sustainable Development?

w7 Goal Seek Fur &7 (3)
What is Goal Seek?

gs ® iR = B GEEe| (3)
Explain Form and Query.

7.9 e T &7 W e ¥ g o aef §7 (3)
What is the Goal? What is the meaning of “S” in smart goals?

T10 wfafrar @ 27 affear & gERI B wHEEl | (5)
What is the Feedback? Explain the types of feedback.

711 Relative 3R Absolute ETEWRfei® & 99 3R FaT | (5)

Write the difference between Relative and Absolute Hyperlink.

12 FEgER @ UAU B HY 6T GEHA €7 LT | (5)
Explain how to increase computer performance? @
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What do you mean by style in Libre Office Writer?

TF ST @ 5 fARvami B IHsRu |

Explain the 5 characteristics of an Entrepreneur.

DBMS & dfa @ foRay |

Write the 5 advantages of DBMS.

IR & 7 C'S BT qUiF & |

Explain 7 ¢'s of Communication.

ferd 3iifha wEer ¥ wga @ A= AfwT @ €7 R |

Explain the different categories of styles in Libre Office Writer.

Hepl 1 27 Al Rl ae & wron &) forRag |
What is Macro? Write the steps to record a macro.
frfafaa & TasT3y -

() One to one

(i) One to many

Explain the following -

(i) Onetoone

(i) One to many

w20 fr=fafea o 993 —

() “ead SeI Hisd

(i) Hierarchical Scr1 Arsa
Explain the following -

(i) Network Data model

(i) Hierarchical Data model

--------------------------------------

(5)

()

()

()

)
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